
AMTA-WA Chapter Convention  •••• Vancouver, WA 
April 15-18, 2010 

Hilton Hotel, Vancouver, WA 
 

Exhibitor Information 
 

Location & Hotel Accommodations 
A block of rooms has been reserved at a special rate for convention 
participants at: 
Hilton Hotel 
301 West 6th Street 
Vancouver, WA  98660 
Telephone:  360-993-4500 or 1-800-HILTONS 
Rates:  $134 Single or Double 
   

Reservations should be made prior to March 24, 2010, or as soon as 
possible, to be assured of group rate and availability.  Exhibitors are 
responsible for making their own reservations by calling the hotel directly at 
360-993-4500.  When making reservations, please identify yourself as 
being with the American Massage Therapy Association – Washington 
Chapter. 
 

Registration/Official Contact Person  
To register as an exhibitor, complete the attached Application for Exhibit 
Space and read and sign the attached Terms & Conditions and submit with 
payment to:  
American Massage Therapy Association – Washington Chapter 
9757 NE Juanita Drive, Suite 107, Kirkland WA 98034  

 
The person named on the Application is the person considered by AMTA-
WA as the official contact of the participating organization for all purposes 
related to the program.  All material relating to the participating company’s 
participation as an exhibitor will be directed to the official contact person 
named on the exhibit application unless a written request to change that 
person is received by AMTA-WA in a reasonable amount of time.  The 
official contact will receive a confirmation packet upon check-in at the 
exhibitor registration area that includes pertinent information.  The official 
contact is responsible for providing on-site representatives with badges, 
time schedules and other exhibit information.   
 

Meals and Classes 
Registration information for convention classes, meals and social events 
(dinner/dance) will be mailed to exhibitors in mid February.  Advanced 
registration for classes and purchase of meal and dinner/dance tickets is 
strongly recommended.  Exhibitor fee does not include meals. 
 

Eligibility for Exhibiting 
All products and services exhibited must be germane to the practice of 
massage therapy.  Content of the exhibits is subject to approval.  AMTA-
WA reserves the right to refuse entrance/set-up to companies not meeting 
standards required or expected, as well as the right to curtail or to close 
exhibits or parts of exhibits that reflect unfavorably on the character of the 
meeting.  This applies to displays, literature, advertising, novelties, 
souvenirs, conduct of persons, etc. (See Guidelines for Exhibitors). 

Exhibitors must be ready for opening by 2:00pm Thursday, April 
15.  Exhibitors not set-up at this time may forfeit their booth 
space.  During the convention, exhibitors will be admitted to the 
exhibit area one-half hour prior to open exhibit hours to prepare for 
attendees. Badges must be worn at all times in order to gain entry or 
work in the exhibit hall. 
 

Schedule 
Schedule is subject to change. 
 

Wednesday, April 14, 2010 
  6:00 pm - 9:00 pm Exhibitor Set Up (optional) 
 

Thursday, April 15, 2010 
10:00 am - 2:00 pm Exhibitor Registration & Final Set Up 
  2:00 pm - 6:30 pm EXHIBITS OPEN 
  7:00 pm - 7:30 pm Welcome Address 
  7:30 pm – 8:30 pm Keynote Presentation 
 

Friday, April 16, 2010 
  7:00 am -  9:00 am Registration 
  8:00 am -  9:00 am EXHIBITS OPEN 
 Continental Breakfast in Exhibit Hall 
  9:00 am -12:00 pm Education Sessions 
11:30 am - 7:00 pm EXHIBITS OPEN 
12:00 pm -  1:30 pm Lunch & Business Meeting 
  1:30 pm - 2:00 pm Raffle Drawing in Exhibit Hall 
  2:00 pm -  5:00 pm Education Sessions 
  5:00 pm - 7:00 pm EXHIBITOR RECEPTION & Raffle Drawing 
 

Saturday, April 17, 2010 
  7:00 am -  9:30 am Registration 
  8:00 am -  9:00 am EXHIBITS OPEN 
 Continental Breakfast in Exhibit Hall 
  9:00 am -12:00 pm Education Sessions 
 11:30 am - 6:30 pm EXHIBITS OPEN 
 12:00 pm -  1:00 pm Lunch in Exhibit Hall 
  1:30 pm - 2:00 pm Raffle Drawing in Exhibit Hall 
  2:00 pm -  5:00 pm Education Sessions 
  5:00 pm - 6:00 pm No Host Bar in Exhibit Hall 
  5:30 pm - 6:00 pm Raffle Drawing in Exhibit Hall 
  7:00 pm -11:00 pm Exhibitor Tear-Down 
  7:00 pm – 11:45 pm Dinner, Awards, Dance 

Special Note:  Complete Exhibitor Applications 
received by March 1, 2010 will receive a 

complimentary listing in the Spring Issue of the 
Washington Massage Journal. 



Space Specifications and Signage 
Booth spaces are 8’ deep by 10’ wide. A simple ID sign, placed on the back 
drape, with company name is included if exhibitor application & payment 
are received no later than March 29, 2010.  Exhibitors are encouraged to 
supply their own booth signage but no guarantee is made for placement. 
 

Show Decor 
The trade show will be decorated in pipe and drape with table cloths and 
skirts. The entire exhibit area will be carpeted.   
 

Shipping Info 
Due to limited space the hotel cannot accept deliveries prior to Tuesday, 
April 13, 2010.  Materials being shipped should read: 
Exhibitor Name / AMTA-WA 
4/15/10 – Heritage Ballroom / Box 1 of __ 
c/o Hilton Hotel 
301 West 6th Street 
Vancouver, WA 98660 
 

The hotel charges a fee of $2.50 for each box delivered in advance to 
the hotel.  These charges are to be paid by the Exhibitor to the Hotel 
directly. 
 

Booth Assignments 
Priority in space assignment will be given to our sponsors and those 
previous exhibitors who reserved space at last year’s convention.  After the 
priority space assignments have been made, space will be assigned on a 
first-come, first-served basis upon receipt of the exhibit application and full 
payment.  It is the policy of AMTA-WA to avoid assigning adjacent booth 
space to companies with the same product type(s).  Therefore, we ask that 
exhibitors list their product type(s) in the space provided on the Exhibit 
Application.  AMTA-WA reserves the right to relocate or reassign exhibit 
booths at any time for the overall benefit of the program.  
 

Payment 
Full payment of booth space fee must be included with the signed 
application. Space will not be held until application and full payment are 
received. Checks, Visa and MasterCard are accepted.  Checks should be 
made payable to the American Massage Therapy Association – 
Washington Chapter. 
 

Booth Sharing 
AMTA-WA exhibitors will be permitted to share booth space with one other 
company. The following restrictions will apply: 1) Companies must make 
their own arrangements for locating a “booth partner”. 2) An application 
must be signed by a designated representative from each company. 3) The 
entire booth fee must be enclosed with your application in order for either 
company to be assigned a space. 4) All materials must fit entirely within the 
booth area.  Any violation of this restriction will result in the immediate 
termination of each exhibitor’s privileges. 5) An attempt must be made by 
each party to maintain an aesthetically pleasing booth presentation. AMTA-
WA staff may make suggestions for achieving this during exhibit set-up. 
 

Raffle 
AMTA-WA will hold a raffle of items donated by exhibitors throughout the 
convention.  Winners must be present at drawings to win.  All exhibitors 
donating to the raffle will be acknowledged on the List of Raffle Donors in 
each attendee packet (if declaration is received by April 1, 2010) as well as 
verbally when the item is raffled.  Please note, we will not accept discounts 
for a product or service as a raffle item. 

Promotion 
The AMTA-WA Chapter Convention and Exhibit Hall is promoted 
through the Washington Massage Journal, direct mail, email, AMTA-
WA website, personal contact and other promotions.  Exhibitor 
company names will be listed on the AMTA-WA convention webpage. 
 

Exhibitors are invited to participate in promoting the AMTA-WA 
Exhibit Hall in an effort to encourage attendance to the exhibits.  A 
pre-registered participant list will be available to interested exhibitors 
between March 15 and April 1, 2010 for one-time use only.  This list 
will provide an opportunity for exhibitors to mail their own promotions 
to attendees before the convention.  Please note:  lists will not be 
complete as registration is ongoing.  
 

Liability 
AMTA-WA will provide security in the Heritage Ballroom during 
exhibit set-up through exhibit teardown and will exercise reasonable 
care for the protection of exhibitors’ materials and displays. Neither 
AMTA-WA nor any officer, staff member, agent or member is liable 
for the safety of exhibitors’ property, agents or employees from theft, 
damage by fire, accident, or any other causes. 
 

Cancellations 
Cancellation of exhibit space must be in writing. Telephone 
cancellations will not be accepted. One-half of the exhibit fees will be 
refunded on cancellations received on or before March 26, 2010, only 
if the space can be resold to another participant by AMTA-WA.   In no 
case will refunds be issued for cancellations made after March 26, 
2010.  Cancellation by the exhibiting company will result in the loss of 
preferred status for exhibition space at the 2011 AMTA-WA Chapter 
Convention. 
 

In the event of the AMTA-WA Chapter Convention being canceled 
due to fire, strikes, government regulations, acts of God or other 
causes beyond the control of the association, AMTA-WA shall not be 
held liable for failure to hold the Chapter Convention and Exhibit Hall 
as scheduled, and AMTA-WA shall determine the amount of exhibit 
fees to be refunded. 
 

Attendees/Attendance 
The AMTA-WA Chapter Convention Exhibit Hall is attended by 
massage practitioners and educators.  Most attendees are AMTA-
WA members with professional status.  Attendance at the convention 
is typically 325-375.  
 

Attendees are encouraged to spend time in the Exhibit Hall as we 
understand the importance of adequate hours to display your 
products and to talk to the participants one-on-one.  AMTA-WA will 
continue its efforts to bring attendees into the Exhibit Hall by planning 
functions that will draw a crowd.  Information on special promotions 
and sponsorships is included in this packet. 
 

Exhibitor Checklist - All contracts MUST be received with the 
following in order to be processed and for space to be reserved: 
 

___  Completed Application for Exhibit Space 
 

___  Signed Terms & Conditions 
 

___  Full Payment 
 



  

 

Guidelines for Exhibitors at AMTA-WA 
Chapter Meetings and Conventions 

 

The general guidelines for exhibitors for AMTA-WA Chapter Meetings and Conventions are as follows: 

 

1. Products, services and educational opportunities exhibited must pertain to the practice of massage therapy. 

1.1 Exception: entry-level training programs in related disciplines may be exhibited, e.g. acupuncture, etc. However, 
certain accreditations or approvals may be required. 

2. General consumer products and services deemed to be of interest to AMTA-WA members and not in violation of AMTA-WA 
standards, values or ethics may be exhibited with special approval. 

3. Credentials must be displayed clearly and accurately. If printed materials are in violation of the guidelines listed below, an appeal 
may be made for a waiver. If such a waiver is granted, an acceptable title must be displayed prominently in the exhibitor’s 
assigned space. 

3.1 The title “Dr.” may not be used at any time. Initials M.D., D.C. or Ph.D. may appear after a person’s name. 

3.2 Initials with meanings not commonly known to the general public may not appear after a person’s name. The title 
should be spelled out in full. 

3.3 “CMT” or “Certified Massage Therapist,” is not a credential or title granted by an authorized agency and, therefore, 
should not be used. 

3.4 “RMT”, indicating valid legal registration, as in Canada, may be used. 

3.5 “LMP”, may be used upon proof of licensing at the state level. Exceptions may be made for valid municipal licenses 
which are not merely business licenses. 

4. Exhibitors must provide proof of the validity of their credentials upon request. 

5. Exhibitors may not mention current or former offices or other positions held in AMTA in their written materials. 

5.1 Waiver may be granted pending formal ruling by Standards Committee. 

6. Materials related to sex or sexuality, or sexually suggestive pictures, massage clients improperly draped, videos, audiotapes, ads, 
books or other materials may not be displayed or sold in exhibits. 

6.1   If sexually suggestive material, or material about sex or sexuality appears in an exhibitor catalog, it may not be 
displayed unless a special waiver is granted. 

7. Unsubstantiated claims for healing or curing any ailments or diseases may not appear in exhibits. 

8. Unsubstantiated claims about increased income potential may not appear in exhibited material. 

8.1   Extreme emphasis on the money-making potential of a product, service or educational opportunity is discouraged in 
all exhibited material. 

9.  Political advertising unrelated to the practice of massage therapy is prohibited. 

10. No endorsement by AMTA-WA of an exhibited product, service or educational opportunity may be used or implied without the 
written permission of the AMTA-WA. 

11. Anything which may be construed to be in violation of the AMTA Code of Ethics or other policy may not appear in exhibits. 

12. Anything which may expose AMTA-WA to public embarrassment, misunderstanding or legal action may not appear in exhibits. 



AMTA-WA Exhibiting Terms and Conditions 

By participating as an exhibitor in the 2010 AMTA-WA Chapter Convention, you and your company agree to the following terms and conditions. 
These terms and conditions will be strictly enforced.  Please sign, make a copy for your files and submit with Exhibit Application. 

1. AMTA-WA reserves the right to exercise its sole discretion in the acceptance or refusal of applications. 
 

2. The AMTA-WA Exhibit Hall is a program designed to provide a showcase for products and services either specifically designed for or customarily used in the massage 
therapy profession. 
 

3. The exhibitor agrees that AMTA-WA shall have the right to make such rules and regulations or changes in arrangements, as it shall deem necessary, and to amend same 
from time to time.  AMTA-WA shall have the final determination and enforcement of all rules, regulations and conditions. 
 

4. No part of an exhibit shall be dismantled nor materials removed during the Exhibit Hall hours without special permission from AMTA-WA. Any exhibitor dismantling 
their booth without permission will be fined $500.00 for disruption of the ongoing Exhibit Hall.  
 

5. All space must be vacated by 11:00 p.m. on Saturday, April 17, 2010. If spaces are not vacated by that time, AMTA-WA reserves the right to remove materials, and charge 
the expense to the participant.  AMTA-WA will not be liable for damage of the materials caused by such removal. 
 

6. Should any rented space remain unoccupied one hour before opening on the opening day (Thur. April 15, 2010), or for any time thereafter, AMTA-WA reserves the right to 
rent such space to any other applicant or to eliminate such space and no refund shall be made to the original renter. Participants may not assign or sublet any space allotted to 
them, and may not advertise or display goods, other than those manufactured, distributed or sold by them in the regular course of business, without authorization by AMTA-WA. 
 

7. Cancellation of exhibit space must be in writing. Telephone cancellations will not be accepted. One-half of the exhibit fees will be refunded on cancellations received on or 
before March 26, 2010, only if the space can be resold to another participant by AMTA-WA.  In no case will refunds be issued for cancellations made after March 26, 2010.  
Cancellation by the exhibiting company will result in the loss of preferred status for exhibition space at the AMTA-WA Chapter Convention in 2011. In the event of the AMTA-WA 
Chapter Convention being canceled due to fire, strikes, government regulations, acts of God or other causes beyond the control of the association, AMTA-WA shall not be held 
liable for failure to hold the Chapter Convention and Exhibit Hall as scheduled, and AMTA-WA shall determine the amount of exhibit fees to be refunded. 
 

8. Backdrops may not exceed eight feet in height.  The reverse side of any wing panel extending from the back wall of the display must be finished or draped in order to avoid 
raw exposure to a neighboring exhibit.  Island exhibits will be draped by show decorator to provide privacy for adjoining booths. 
 

9. Not more than six (6) people may be assigned to work a booth.  Additional booth staff must be approved by AMTA-WA prior to April 1, 2010.  
 

10. AMTA-WA, the facility management, or any officers or staff members will not be responsible for the safety of the property of the participants from theft, damage by fire, 
accident or other causes. The Exhibitor understands that neither the AMTA-WA nor the Hilton Vancouver, WA maintain insurance covering the Exhibitor's property and it is 
the sole responsibility of the Exhibitor to obtain such insurance. Exhibitors shall indemnify and hold harmless hotel and its servicing agents from all liability (damage or 
accident) which might ensue from any cause resulting or connected with transportation, placing, removal or display of exhibits. Participants are advised to consult their 
insurance brokers for proper coverage on display material from the time it leaves their company’s premises until its return.  In most cases, a rider can be added to a current 
policy for a very nominal cost.  Neither AMTA-WA, nor the facility management, nor any of their officers, agents, employees or representatives, shall be held accountable or 
liable for, and the same are hereby released from accountability or liability for any damage, loss, harm or injury of the person or any property of the applicant or any of its 
officers, agents, employees or other representatives, resulting from theft, fire, employees or other causes. Neither AMTA-WA nor the facility management will obtain 
insurance against any such damage, loss, harm or injury. 
 

11. Exhibitor assumes responsibility and agrees to indemnify and defend the AMTA-WA and the Hilton Vancouver, WA and their respective employees and 
agents against any claims or expenses arising out of the use of the exhibition premises.  Participants hereby agree to indemnify, defend and protect AMTA-WA 
and the facility management and hold AMTA-WA and facility management harmless from any and all claims, demands, suits, liability for any damage, loss, harm 
or injury to the person or any property of the applicant or any of its officers, agents, employees or other representatives, including but not limited, to claims of 
damage or loss to property or from any damage, loss, harm or injury to the person or any property of the participant or any of its officers, agents, employees or 
other representatives. 
 

12. Exhibitors or their agents may not allow any articles to be brought into the facility or any act done on the premises which will invalidate the insurance or increase 
the premium of the policies held by the management of the facility, nor permit anything to be done by their employees through which act the premises, property or 
equipment of the other participants will be damaged. No signs or articles can be affixed, nailed, or otherwise attached to walls, doors, etc. All space leased is subject 
to these restrictions. Violations of these rules will annul the exhibitor’s contract, and the exhibitor will be held liable for any damage resulting from such violations. 
 

13. Flashing lights, extremely loud noises, such as bells, sirens, buzzers, etc., will not be permitted. 
 

14. No activities shall be scheduled during the time of the official program hours except with express permission of AMTA-WA. 
 

15. AMTA-WA prohibits photographing, videotaping, or examination of another exhibitor’s equipment or entry into another exhibitor’s booth without permission. 
 

16. Having an exhibitor relationship with AMTA-WA does not indicate that AMTA-WA endorses the product of said exhibitor. 
 

17. Fire regulations require exhibitors to keep displays, products, signage and any other materials within their booth limitations.  If any of these items are found to be 
in aisle space, the exhibitor is liable for municipal fines and may be asked to dismantle their exhibit and leave. 
 

18. Exhibitor booth personnel will wear their badges at all times during setup, show hours and teardown, or they will not be allowed into the exhibit area. The 
designated exhibitor contact is responsible for distribution of badges. 
 

19. Exhibitor agrees to abide by AMTA-WA Guidelines for Exhibitors. 
 

20. Exhibitor is required to provide their Wash. Dept. of Revenue Unified Business ID number.  Applications without a UBI number will not be accepted. 
 

As the official contact of (Company Name)____________________________________________________________________________________, 
 

I (Name)___________________________________________ agree to all of the terms and conditions listed above.  I agree to follow all of the guidelines and 
terms and conditions set forth by AMTA-WA. 
 
Signature:______________________________________________________________________   Date:_____________________________________ 



AMTA-WA Chapter Convention – April 15-18, 2010 
Hilton Hotel, Vancouver WA 

Application for Exhibit Space 
 
   8’ x 10’ Exhibit Space Fee: $495 postmarked on or before March 5, 2010 
       $545 postmarked after March 5, 2010 
 

Each exhibit space is carpeted and furnished with one 8’ skirted table, two chairs and one wastebasket.  Meals are not included. 
Should you require a different size table, or need more than one, we will try to accommodate your request. 
We will contact you if there is an additional charge for your requested item. Please indicate that need here: _______________________________. 
 

Company Name: _________________________________________________________      UBI #: ______-______-______ 
           (This number is required by the 

Company Product or Service: _______________________________________________  Wash. Dept. of Revenue.  To 
           obtain a number, call 1-800- 

Contact Name & Title: _____________________________________________________  647-7706, M-F, 8am-5pm PT.) 
 

Company Address: ________________________________________________________ 

     ________________________________________________________ 
 

Telephone: __________________________  Fax: ________________________  E-mail: __________________________ 
 

Web site Address: ______________________________________________ 
 

Names for Badges -- please type or print clearly, we cannot be responsible for misspelled names. Booth includes badges for up to 6 staff, if 
you need additional badges, please contact Bud Green (206-388-3532 or marketsource@comcast.net) no later than April 1, 2010. 
 

1. ______________________________________  4. _________________________________ 
 

2. ______________________________________  5. _________________________________ 
 

3. ______________________________________  6. _________________________________ 
 

Raffle Donation 
All exhibitors donating items to the raffle will be acknowledged on the List of Raffle Donors in each attendee packet (if declaration is received by  
April 1, 2010), as well as verbally when the item is raffled.  Please declare your raffle donation here: 
 

 Item or Service: ________________________________________________________  Value: $_________________ 
 

Items Inserted into Attendee Bags * 
Increase your visibility by including your product sample, promotional item or literature (brochure or flyer) in attendee tote bags.  Promotional item 
to be mutually agreed upon with AMTA-WA to ensure exclusivity of items, first-come, first-serve.  Contact Bud Green (206-388-3532, 
marketsource@comcast.net) to reserve your sample or promotional item.  Items must be delivered to AMTA-WA no later than April 1, 2010.  
Shipping address to be determined. 
 

Payment Information (Full payment must accompany application or Exhibit Space will not be held.) 
 

• $495 by Mar. 5, 2010 _________ 
• $545 after Mar. 5, 2010 _________ 
• Electricity add $35  _________ 
• Internet access add $15 _________ 
• * Insert literature (brochure or 

   flyer) add $150  _________ 
• * Insert product sample or 
  promotional item add $75 _________ 
 

Total Due              $________ 
 
 

Mail this form, signed Terms & Conditions and payment to: 
 

AMTA-WA 
9757 NE Juanita Dr, Ste 107 
Kirkland WA 98034          See reverse side for Terms & Conditions ���� 

_____Check enclosed payable to AMTA-WA 

_____Charge my credit card:  Visa_____ MasterCard____ 

Card number _____________________________________ 

Exp. Date ________ 

Name on card ____________________________________ 

Signature ________________________________________ 



Exhibit Hall will be located in Heritage Ballroom DCAB. 
 

Exhibitor Loading Options 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Small Vehicle Parking while unloading:  Passenger cars, trucks, or vans may be temporarily left at the Columbia Avenue Loading Zone as they 
are unloaded, and should leave the area as soon as loading or unloading is complete. 
 

Loading Dock: The hotel Loading Dock is located at the Southwest Corner of the building for access to the Ballroom and/or Exhibit Hall. 
The Loading Dock is 3' high and 30' wide. 
The Loading Dock has 2 bays.  The largest bay will accommodate a tractor-trailer 26’ in length and 12' in height. The other bay(s) will 
accommodate a tractor-trailer no longer than 26’ long and 12' high. 
 

Truck Parking: Upon approval of the loading dock manager, trucks and containers may be temporarily parked at the Hotel Loading Dock and must 
be removed as soon as they are emptied.  Vehicles used in the delivery, transportation, or storage of equipment cannot be left on Hotel property 
overnight. Parking is prohibited by the city.  Arrangements for removal of vehicles or containers will remain the responsibility of the exhibitor.  Any 
vehicles left on Hotel property overnight, without written hotel approval, will be towed at the exhibitor’s expense. 
 

Based on availability, permit truck parking is available through the City of Vancouver Parking Division:   
City of Vancouver Parking Services, 360.696.8159 (Direct), 360.619.1294 (Fax)  
All charges for the permits will be responsibility of the exhibitor. 
 

SHIPPING LABELS 
The hotel charges a fee of $2.50 for each box delivered in advance to the hotel.  These charges are to be paid by the Exhibitor to the Hotel directly. 

 

EXHIBIT MATERIALS 
From: 

Company Name:  __________________________ 

Tradeshow Name:  AMTA-WA Chapter 

On-Site Contact:   _________________________ 

Phone Number:   __________________________ 
 
To: 
Hilton Vancouver Washington 
301 West 6th Street 
Vancouver, WA 98661 
 

Carrier:  ___________________ 
Number ____ of _____ pieces 

EXHIBIT MATERIALS 
From: 

Company Name:  __________________________ 

Tradeshow Name:  AMTA-WA Chapter 

On-Site Contact:   _________________________ 

Phone Number:   __________________________ 
 
To: 
Hilton Vancouver Washington 
301 West 6th Street 
Vancouver, WA 98661 
 

Carrier:  ___________________ 
Number ____ of _____ pieces 

 


